The Escondido Creek Conservancy

Protecting the Escondido Creek Watershed since 1991
Land Acquisition Checklist (Draft)
Land Acquisition
□  Pre-Acquisition
 □  Permanent Ownership

Property Name:

Contacts: (names, addresses, phone #s):

Acres:





       Location:

APNs: 

Owner’s Name:

Address:

Phone:

Date

Initials

____              ______

Landowner contact

_____              ______
Check membership records for status

_____              ______
Meet with landowner(s)

_____              ______
Visit property

_____              ______
Check past monitoring record with support staffer 

Deeds/Taxes/Financial:

_____              ______
landowner’s deed(s) to property

_____              ______
mortgage deed, if any

_____              ______
tax assessment/copy of recent tax bills (indicate if in 






current use)

_____              ______
settlement statement from closing (for land purchases)

Maps:

_____              ______
copy of recorded survey






-or-

_____              ______
if none, survey/map clearly defining boundaries, showing 





significant natural features, roads, structures






-or-

_____              ______
if none, map with forest resource information or map 





completed by landowner showing physical features






-or-

_____              ______
tracing from town tax map

_____              ______
topographic map accurately outlining property and specify 





how transferred (i.e. drafting hand, free hand)

Title:

_____              ______
title abstract

_____              ______
review by TECC legal counsel

_____              ______
title insurance, if necessary

Photos:

_____              ______
photos of: 
structures within and bordering easement 







area documenting public benefit 







unique features







areas likely to change as result of reserved 








rights







landowner (preferable on property)

Other Easements/Restrictions in Existence:

_____              ______
noted on a separate sheet

Correspondence:

_____              ______
letter documenting landowner’s need for legal counsel 

_____              ______
statement documenting any restrictions or commitments 






regarding the property’s use pr disposition

_____              ______
wording for property sign (if permanent ownership)

Regulations and Town/City Support:

_____              ______
designation in town/regional plan

_____              ______
zoning ordinance/regs that are unusual or could affect 






conservation value

_____              ______
copies of relevant pages of Town Master Plan (including 






date written)

_____              ______
if dealing with Town, or landowner willing if TECC 






grantee, contact Selectmen, Conservation 






Commission, and Planning Board

Deed Review by:

_____              ______
landowner’s legal counsel

_____              ______
TECC legal counsel 

TECC Support:

_____              ______
project description sent to Board 

_____              ______
criteria sheet and land visit checklist used at Board meeting

_____              ______
minutes of discussion and vote

Appraisal:

_____              ______
complete copy of appraisal (with original photos)

_____              ______
completed IRS-8283, Noncash Charitable Contributions

Press Releases:

_____              ______
press releases_____       ______
published articles

